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Terminology Report 


INTRODUCTION 


In an attempt to provide a common 
vocabulary to be used in the descrip- 
tion and evaluation of reference works, 
the Subscription Books Committee and 
the Reference Book Section of the 
American Textbook Publishers Insti- 
tute, together with other interested 
subscription book publishers, undertook 
a cooperative terminology study. The 
purpose of this joint project was to se- 
lect and define the more debatable 
terms having particularized meanings 
or special connotations in the subscrip- 
tion books trade and to specify the cir- 
cumstances under which their use is 
legitimate. 

The question of proper terms to be 
used by publishers when describing 
their works in announcements, adver- 
tisements, and sales demonstrations, 
and in turn by reviewers in comment- 
ing upon such works, arose during an 
open meeting in Buffalo in 1946. Dis- 
cussion there among publishers, mem- 
bers of the Subscription Books Com- 
mittee, and other librarians revealed a 
lack of and need for agreement on the 
meaning of terms and demonstrated the 


importance to publishers, reviewers, 
and prospective purchasers of uniform 
and consistent use of bibliographic 
terms. As a consequence, an informal 
committee of librarians and publishers 
was established to start an investiga- 
tion and, on the basis of a report made 
by two of its members, the joint project 
was formally initiated in 1950. 

The project was completed in Janu- 
ary 1953 through the cumulative efforts 
of three groups: a terminology com- 
mittee comprising members of the Ref- 
erence Book Section of the American 
Textbook Publishers Institute and non- 
member publishers, under the chair- 
manship of W. V. Miller of Field En- 
terprises, Inc.; the Relations with Eval- 
uating Groups Committee of that Sec- 
tion, under the chairmanship of Harri- 
son Barnes of Encyclopaedia Britan- 
nica, Inc.; and the Subscription Books 
Committee’s Subcommittee on Termi- 
nology, of which the chairmen have 
been Horace S. Moses, Librarian of the 
Topeka Public Library, and Evelyn J. 
Schneider, Librarian at the University 
of Louisville. 

The following Terminology Report, 
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accepted unanimously by the Subscrip- 
tion Books Committee and the Refer- 
ence Book Section of the American 
Textbook Publishers Institute, presents 
statements defining and clarifying the 
ethical use of 31 terms. Throughout its 
preparation, thoughtful and conscien- 
tious consideration was given to the 
selling values of terms and their effect 
on the prospective purchaser. 


REPORT 


AUTHENTICATE 


To verify or ascertain the accuracy, 


adequacy, and authority of a piece - 


of writing prior to its initial publi- 
cation or at a later date in connection 
with possible republication. An au- 
thenticated article is, therefore, one 
that has been critically examined by 
,a competent and qualified authority 
and has been found to be completely 
reliable with respect to the informa- 
tion it offers, that is, adequate in 
presentation and authentic in fact, 
requiring no revision. An authenti- 
cator may be either the author of the 
original article or the critical re- 
viewer who examines the work of 
an author and vouches for its com- 
plete reliability. When credit is given 
to the authenticator, best practice 
urges that he be identified as author 
or reviewer. 


CoMPLETELY REVISED EDITION 


An edition of a work, other than the 
first, which has been completely re- 
edited and overhauled from the stand- 
point of over-all coverage, space al- 
lotment, illustrations, etc. The entire 
text of a “completely revised edi- 
tion” has been scrutinized critically 
and in detail by competent authori- 


ties, and every unit either authenti- 
cated or revised as necessary to make 
the complete work adequate, accu- 
rate, and up to date. Under programs 
of continuous revision as practiced 
by most encyclopedia publishers, the 
term “completely revised edition” is 
seldom justified and should be used 
only in those cases where the entire 
work has been re-edited and reset. 
See also Authenticate; Up-to-Date. 


ContTINvuous REVISION 


The making of major and minor 
changes in the content of a work from 
printing to printing. Such changes are 
usually made on a regular planned 
schedule but frequently include those 
occasioned by developments in im- 
portant or “live” fields. Most “con- 
tinuously revised” works have at 
least one printing with revisions each 
year: 


CopyYRIGHT 


“The exclusive privilege of publish- 
ing and selling a work, granted by 
a government to an author, composer, 
artist."—A.L.A. Glossary of Library 
Terms, c1943. In book publishing in 
the United States this property pro- 
tection requires publication with no- 
tice of copyright (date and name of 
holder) on the title page or its verso. 


Copyricut Date 


In the United States, the date or 
dates appearing on the title page or 
its verso which record the year in 
which effective copyrights were se- 
cured. Under the Copyright Act 
works published with new material 
are regarded as “new works.” Con- 
sequently, only the most recent copy- 
right date is required to appear in the 
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copyright notice. However, as a pro- 
tection for old as well as new ma- 
terial and in fairness to the purchas- 
er to distinguish the most recent 
from earlier printings, ethical prac- 
tice requires that all copyright dates 
be shown on a work. 


DISTRIBUTION 


The methods by which general ref- 
erence works are sold, whether by 
mail order, salesmen, retail outlets, 
or supplied direct by the publishers 
or jobbers. 


EDITION 


The whole number of copies of a 
work printed from one setting of 
type and published at one time, and 
subsequent impressions made from 
the unaltered type setting. Techni- 
cally, an impression produced from a 
type setting which incorporates even 
minor changes will constitute a dif- 
ferent edition. Technically speaking, 
annual revised printings may, there- 
fore, be called “editions.” However, 
practically speaking from the stand- 
point of the purchaser who expects 
a different edition to incorporate sub- 
stantial and consequential changes 
from its immediate predecessor, best 
practice requires that when success- 
ive printings of continuously revised 
works are described as “editions,” 
modifying terminology should not 
overstate the extent of revision. Best 
practice also urges that to avoid any 
possibility of misleading the public, 
impressions which incorporate only 
minor additions or inconsequential 
changes be described as_ variant 
“printings” (or when appropriate, 
variant “issues”) of a basic edition. 
See also Completely Revised Edi- 


tion; Enlarged Edition; Issue; Major 
Revision; New Edition; Printing; Re- 
vise. 


ENLARGED EDITION 


An edition of a work, subsequent to 
the first, to which material has been 
added either by incorporating new 
subject matter or by more extensive 
treatment of some subject areas pre- 
viously covered. Technically, any 
amount of expansion of a work would 
entitle it to be called an “enlarged 
edition.” Practically, however, and 
in the interest of fairness to the pros- 
pective purchaser, a work should not 
be represented as an “enlarged edi- 
tion” unless the additions are of sub- 
stantial amount and importance. Best 
practice urges, therefore, that those 
works incorporating additional ma- 
terial of relatively small amount or 
of minor significance to the general 
public be described as variant “print- 
ings” (or when appropriate, variant 
“issues”) of a basic edition. 


IMPRESSION 


The total number of copies of a 
work printed from one set of plates 
or one setting of type and issued at 
one time. Synonymous with “print- 
ing.” 

See also Printing. 


IMPRINT 


In books, the place of publication, 
publisher’s name, and date, or such 
of these items as are given, now usu- 
ally printed at the foot of the title 
page. In some imported works the 
imprint designates the domestic dis- 
tributor who acts as publisher and 
holds the U.S. Copyright. When a 
publisher lists a number of cities in 
the imprint, the “home office” in most 
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cases constitutes in common usage 
the “place of publication.” From the 
standpoint of the bibliographer, best 
practice urges that this “home of- 
fice” be placed in a prior position in 
the imprint statement. 


IMPRINT DATE 


The date (usually the year only), ap- 
pearing in the imprint usually at the 
bottom of the title page, which des- 
ignates the date of impression, or the 
date upon which copies of a particu- 
lar printing were issued. Because 
this date may identify a printing 
other than the first and may be more 
recent than the date upon which a 
work in hand was first published, 
the “imprint date” should not be 
considered the “publication date” 
unless it agrees with the most recent 
copyright noted on the verso of the 
title page. 


INTAGLIO PRINTING 


“From the Italian ‘intagliare,’ to cut 
in. One of the six basic principles of 
printing. . . . The printing areas on 
an intaglio printing plate are de- 
pressed so that when the entire plate 
is flooded with ink and then wiped, 
ink remains in these depressed areas 
in proportion to their depth. This is 
the opposite of relief printing where 
the ink is held by the raised surface, 
as on type or woodcuts. The intaglio 
method is the one used in etchings, 
steel and copper engravings, photo- 
gravure, and_rotogravure.” — The 
Bookman’s Glossary, 3d ed., rev. & 
enl., c1951, by permission of the R. R. 
Bowker Co. 
See also Photogravure. 


ISSUE 


“Specifically, a distinct group of 


copies of an edition, distinguished 
from the rest by more or less slight 
but well-defined variations in the 
printed matter.”—A.L.A. Glossary of 
Library Terms, c1943. Most common- 
ly used in the bibliography of rare 
books and first editions, but appro- 
priate also to distinguish variant im- 
pressions of subscription books where 
rearrangement or special prefatory 
or appended matter, often for a spe- 
cial public, rather than revision of 
the body of the work constitutes the 
variation. The term is also applied 
to single or dated or special num- 
bers of serial publications and other 
regularly published works. 


LeTTeR PRESS 


Printing from a raised surface, such 
as type, photo-engravings, electro- 
types, stereotypes, etc., by direct 
transfer of ink from printing surface 
to paper or other material; relief 
printing (so called to indicate that 
printing areas stand in relief above 
the non-printing areas) as opposed 
to planographing [offset] or intaglio 
printing. 


Masor REVISION 


Specifically, an amended, corrected, 
or otherwise improved version, in- 
corporating much greater change 
than is usually undertaken. As ap- 
plied to reference books, a “major 
revision” is an edition, subsequent to 
the first, which embodies re-edited, 
re-illustrated, reset, and new or re- 
written material to a considerably 
greater extent than is undertaken and 
accomplished from printing to print- 
ing in programs of continuous re- 
vision. A “major revision” would be 
a “new edition,” in contrast to a 
“completely revised edition.” 





A listing in this Bulletin does not 


constitute a recommendation 





Aprit 1953 37 





Minor REVISION 


Minor alterations in the content of 
a work, such as the correction of 
typographical errors, the addition of 
death dates, and the correction of 
facts, figures, and statements made 
necessary by the march of events. 
Such changes require only slight, if 
any, rewriting, and are commonly ac- 
complished in the routine of contin- 
uous revision programs. 


New — as, “New ENCYCLOPEDIA” 


A “new” encyclopedia should mean 
either: 1) a work that is being of- 
fered to the public for the first time 
and which is composed entirely of 
original material. Such data would 
perforce take advantage of all avail- 
able source data, old and new, but 
it would not be based specifically 
upon any previous publication; or 
2) a complete rewriting and replat- 
ing of an existing encyclopedia, with 
its form, subject material, etc., made 
up and written specifically for the 
work. A work so re-done would not 
be recognizably related to an older 
work. “Completely New” means the 
same as “New.”* 
See also New Edition. 


New EDITION 


An edition of a work, subsequent to 
the first, which has been consider- 
ably revised in particular subject 
areas and/or particular categories 
of information, such as statistics or 
maps. Technically speaking, even 
minor change in a book or set makes 
it different from its immediate prede- 


* Based upon a statement in Use of the 


cessor and, therefore, a new edition. 
However, practically speaking from 
the standpoint of the public, the term 
“new edition” connotes considerably 
more than minor change. In best 
practice, therefore, “new edition” 
may be used to describe a work even 
though it is neither “completely re- 
vised” nor a “major revision,” byt 
“new edition” should be reserved for 
those works in which some major 
features have been completely over- 
hauled and which contain a propor- 
tion of completely revised or new 
material on a scale well above the 
usual continuous revision program. 
“New edition” should not be con- 
fused with such descriptive phrases 
as “new work,” “new encyclopedia,” 
“completely new (title),” etc. 

See also New—as, “New Encyclo- 
pedia.” 


OFFSET 


Strictly and correctly applied, the 
transfer of the printed impression to 
the back of next sheet; also the trans- 
fer of ink from the rubber sheeting 
to paper in printing by offset-lithog- 
raphy. Frequently used as a short 
term for offset-lithography or photo- 
offset; an indirect planographic print- 
ing process, in which a photographic 
image of the type, pictures, or de- 
sign to be printed is captured on the 
grained surface of a flexible sheet of 
metal or paper in water-resistant and 
ink-receptive form. In printing, the 
image is transferred from this sheet 
or plate, to a rubber sheet or blan- 
ket and thence to the paper or other 
material being printed. 


Word “New” as Applied to Encyclopedias. PHOTOGRAVURE 


New York: National Better Business Bu- 
reau, Inc., Subscription Book Division, 
July 23, 1951. Mimeographed. 


The photo-mechanical process of in- 
taglio printing; the image to be print- 
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ed is captured on a cylindrical metal 
plate in incised form. Ink is deposited 
in the incisions and in printing is 
withdrawn from them by direct con- 
tact, under heavy pressure, with the 
paper. Also called “gravure.” 

See also Rotogravure. 


PRINTING 


Literally, an “impression,” that is, 
the total number of copies of a work 
printed from one set of plates or one 
setting of type and issued at one 
time. In general book trade, “print- 
ing” is often used to characterize 
a distinct group of copies of an edi- 
tion printed at one time from the 
plates or type setting of that edi- 
tion with no more change than typo- 
graphical corrections. Also applied 
particularly in subscription books in- 
dustry to successive impressions of 
a continuously revised work. When 
impressions incorporate only minor 
additions and/or inconsequential 
changes in the content of a par- 
ticular edition, best practice advises 
against describing them as “editions” 
in their own right. Such works are 
more properly characterized as var- 
iant “printings” of a basic edition. 
When rearrangement of material or 
additional prefatory matter, appen- 
dices, commemorative or special sub- 
ject essays, etc., constitute the varia- 
tion from the basic edition, the work 
is more appropriately characterized 
as an “issue” of that edition. 


PROSPECTUS 


As related to books, a descriptive 
circular or bound or loose-leaf vol- 
ume designed to give the prospective 
purchaser the plan, design, and scope 
of the work being sold and to por- 
tray its features. A “prospectus” usu- 


ally contains sample pages or illus- 
trations from the book or books it 
represents. 


PUBLICATION DATE 


The date upon which a work in hand 
was first published, that is, released 
for general sale. The “publication 
date” is represented by the most re- 
cent copyright date, usually appear- 
ing on the verso of the title page. Al- 
though the “publication date” is fre- 
quently in agreement with the “im- 
print date” (as a rule printed at the 
bottom of the title page), it is de- 
sirable to distinguish between them 
since the latter often represents the 
date upon which a work was re- 
issued in identical form. 

See also Copyright Date; Imprint 
Date. 


REVISE 


To make an amended, corrected, or 
otherwise improved version. An en- 
cyclopedia article has been “revised” 
if it hes been carefully checked, ex- 
amined, and tested and actual 
changes have been made in it for its 
improvement. If an article has been 
checked, examined, and tested and 
no changes are found to be neces- 
sary, it is said to be “authenticated” 
rather than “revised.” 

See also Authenticate; Continuous 
Revision; Major Revision; Minor Re- 
vision. 


ROTOGRAVURE 


A process of photogravure. Common- 
ly used to distinguish photogravure 
printing done on a continuous web 
of paper, i.e., from rolls, from that 
done on single sheets, which is called 
“sheet-fed gravure.” 
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SEPARATE (NOUN) 


A portion, or portions, of a reference 
work reprinted, or reset and reprint- 
ed, and issued in separate book or 
pamphlet form. 


SUBSCRIPTION 


The procedure in advance of deliv- 
ery by which a purchaser agrees to 
receive and pay for a publication, 
such as a periodical, an engraving, 
or a set of books. It is a sales method 
designed to create a definite market 
for a work, before or after publica- 
tion. Orders are usually, but not al- 
ways, placed on a_ time-payment 
basis. The term differentiates sub- 
scription book publishers from those 
who sell books entirely by mail and 
“trade book” publishers who sell 
through retail stores and newsstands. 


SUBSCRIPTION Book 


A book or set sold on a subscription 
basis, occasionally by mail, but usu- 
ally by salespersons who call upon 
and deal directly with purchasers. 


TEXTBOOK 


A book dealing with a definite sub- 
ject of study, systematically ar- 
ranged, intended for use at a speci- 
fied level of instruction, and primari- 
ly designed for use in a given course 
by pupils and teachers but equally 
useful for individual study. 

For “textbook edition,” see Trade 
Book. 


TraveE Book 


A book published for sale to the 
general public through the booksell- 
ing trade. It is distinguished from a 
textbook, from a subscription book, 
and from a book meant for a limited 
public. A trade book may be pub- 
lished in a textbook edition; in this 
case it is designed for educational 
purposes, usually appears in a differ- 
ent format, and frequently includes 
additional material. 


Up-to-DaTE 


Abreast of the times in style and 
information. A work can honestly 
be claimed to be up to date only if 
it is actually abreast of the times in 
all its categories of information and 
material. Such a goal is virtually 
impossible, particularly in larger 
works which only infrequently can 
be revised completely. Ethical prac- 
tice, therefore, requires that to avoid 
any possibility of deceiving the pur- 
chaser and destroying public confi- 
dence in subscription works as a 
whole, publishers refrain from the 
use of sweeping claims of up-to-date- 
ness when describing their reference 
sets unless they know that, when 
these sets are subjected to close and 
critical scrutiny, such claims cannot 
successfully be challenged. Best prac- 
tice also urges that, in promoting 
general reference sets, publishers 
stress the basic information they con- 
tain and educate the public to look 
to yearbooks for a continuing chroni- 
cle of current data. 


Additional copies of this report may be purchased from the American Library Associa- 
tion, 50 E. Huron Street, Chicago 11, Illinois. 
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